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Preparing for The Virtual Career Fair

Register Ahead of Time: Regi st ering ahead of time will allow you to see
Set a Calendar Reminder:A vi rtual event can easily slip your mind. Set
event, then one day prior, and then 2 hours before.

Update Your Resume: To make an optimal first i mpression your resume

date. Be sure that it is tailored to the positions youwuare
for your Linkedln account. Upl oad a PDF version of your res
Research Participating Companies: Af t etveyowegi st ered, take time to research t
fair. Select five that most interest you and then another f
Be sure to use online newspapers, business journals, Linked
search will also help you formulate intelligent, insightful
Prepare Your Pitch: Thi nk about how you want to introduce yourself, a
ny. Which of your skills, accomplishments and past work exp

empl oyer? Use the research you did to help you develop key

Test Your Technology: Ensur e that your device or computer is capable o
virtual career fair. Download any necessary software for th
need to do. Do a dry run the day before the event to avoid
problems at the most inconvenient ti me Expect to have i ss
have a full battery charfé¢ @odnacgood. i ¥owirrmelyy auward t BMt hoe rhnaertd
your computer to ensure a solid connection.

s
i
t

While a desktop, | aptop or tablet with camera and microphon
you do want to avoid a handheld device as much as possible.
private space is preferred, but if you cannot, consider wea

During your dry run, practice |l ooking into the camera rathe
era, it is more like giving direct eye c¢o-+dtodnctf oamgetcam tsanig

Get organized: Fi r st of all, organize the c orpeanrye saenadr cchoendt aicntt oi naf osr
you can update as you speak with employers during the event
ments for thedtompasipeslhiyog obwi descri ptions and your |ist of

Hopefully, you are attending the virtual cardelerbd adai fg owm d/
with employers, |l ook at your office space from the vantage
|l ook at your space from the perspective of your camer a. Rem
thatd ¢ oiun i s clean, quiet and wel/l it
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If you require a reasonable accommodation for any type of disability in order to participate in Loudoun Workforce Center services, please
contact the Center at 703-777-0150. Three days advance notice is requested.

Events and workshops operate on the same schedule as Loudoun County Public Schools (LCPS) and will be canceled if LCPS is on a 2-hour delay
or canceled.
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During the Virtual Career Fair

Dress Professionally: Most | i&kél g yoteracting with employers through
empl oyers who want to speak with you face to face. Dr euss f
would i f you weper ggon nign toenr vainew.n Dressing professionally wi
and help put you in the right frame of mind, showing confic
pants). You never know when you may need to get up from yol

BeonTime:I f you registered for a specific time slot with an er
can be enough to cause an employer to not consider you as &

Keep Muted: Keep the microphone on your computer or device muted

ing with the employer. This will eliminate any potentially
Use Professional Communication:De monstrate clear, articulate written comm
Just |like your resume and cover | etters, grammar matters. T
ceptable. Though a virtual calrefeor dati rt onalye spelm tt e sand ou sna |
bi age when speaking to an employer (i.e. Mr., Ms.).

Exhibit Strong Body Lanquage:Dur i ng a video chat, stay conscious of your
dent, competent way through direct eye contact (looking int

Avoid distracting the employer by keeping hand gestures to

Take Notes:Have paper and pen at hand during the virtual <career
information you hear. Use your notes to help you formul ate

Ask for Next Steps and Contact Information: Of f er t o send your resume to recruite
ask about next steps in the process. Be sure to take down t
event .

After the Virtual Career Fair

SendaThankYou:Send a thank you to each recruiter and/or empl oyel
Thank them for their time, and if there i s atnhyg htiinnge .i nY oyuoru r

ized thank you note is a wéy nmeanmoryowft oqorue fameals ir etmh en dr & chreuni t
date, why you are interested in their company and the skil!l
benefit from. An email-wrphoee ¢ alahkoyoeverns appaowmgri at e. Ho |

keep your name and resume at the top of his/ her mind.

Follow Through: Fol | ow t hrough by sending any documents you may ha\
recruiter asked you to send your resume, any wed®homuampladd ea
the event.

StayinTouch:Consi der adding the recruiter and/or employer you s|
periodically.
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Events and workshops operate on the same schedule as Loudoun County Public Schools (LCPS) and will be canceled if LCPS is on a 2-hour delay
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Basic Equipment Needed to Attend a Virtual Career Fair
There are many virtual meeting platforms available. To n

GoToMeetingZoom
Mi crosof tWebeamdMeeti ngs

Many of these offer similar capabilities including: Scre
¢ Screen Sharing allows the presenter to show participant

¢ Chat feature allow the presenter theftlédtidYauw haov e ytphee ao
to make your comment open to view by everyone attending

e File sharing gives those attending the option to show t
To attend a virtual <career fair, the most basic equi pmen
using any virtual pl atfor m.

Laptop or Desktop with Camera and Speakers and Microphone

-Most | aptops come with quality i
mi crophone.
-l f you have an ol der ¢ ommuteetrt,ery
camera and speakers attached to
wi || need to use your phone to c
fair
Webcams
-External cameras that attach to vy
-Do#n forget to open the |l ens cover
before joining a virtual event.
Headphones

om vy
Th

-Using headphones wil |l mini mi ze t
crophone picking up the audio fr
over the ear models are good for
|l ess obvious in your actual vide

Wireless Router

-A good video call connectioavéenti I ng a
by minimizing blurfBéedt ®®nmd ndyi @pp e r

nections. Wireless routers can he g ty co
ween your computer and the video r by
ployer. The connection can be inf d your
and how many devices are using it r y sup

WI FI technology.



